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1. BACKGROUND

The Eastern Cape Department of Education (ECDoE) currently has 5 063
operational public ordinary schools in the province.

School signage is a requirement in terms of the South African Schools Act, 1996
(Act No. 84 of 1996) and the Regulations relating to Minimum Uniform Standards
for Public School Infrastructure which states...

A school site must contain a name board which is clearly visible to the public,
indicating -
a) the name of the school;

b) the contact details of the school; and
c) the GPS coordinates and the National Education Management and Information

System (EMIS) number of the school.

2. SCHOOL SIGNAGE CURRENT STATUS

Although school signage is available at most schools, the signs are inconsistent, in
terms of:

« Placement / location on the school premises;

« The size of the sign; and

» The content on the sign.
« In addition, signs are normally overtaken by sponsor information and does not

contain the minimum information required in terms of the Norms & Standards.

It should be highlighted that this is a problem not unique to the Eastern Cape, but
which is prevalent in poor schools across the country.
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3. SCHOOL SIGNAGE PROGRAM OBJECTIVES

The Department wishes to address the issue of inconsistent school signage across
the Eastern Cape, through a school signage programme to:

» Ensure compliance with the norms and standards on school signs.

« Create alignment of school signage application across the province.

This guideline outlines the specifications for school signage to be designed:;
procured; and installed at public ordinary schools in the province.

The objectives of of the school sighage program are:

« To provide approved guidelines for school signs to be implemented by
provincial, district, circuit and school officials.

- To create awareness of the Eastern Cape Department of Education by linking
the Department's identity and the School's identity on the sign board, through
co-branding (i.e. school info and ECDOE info on sign board).

» To convey essential information pertaining to the school in terms of the norms
and standards.

« To convey essential information in terms of school access rules (e.g. no
weapons or drugs allowed on the premises) and emergency numbers (e.g.
closest police station; fire department; child line etc.).

4. CONSIDERATIONS

Several aspects need to be considered, specifically in terms of the procurement and
installation of signs, these include:
+ Who will carry the production and installation costs of the signs - the Department
or the schools themselves (from Norms & Standards allocations)?
« Quality control measures would need to be instituted as follows: .

o Phase 1 - guidance / sign off on production of artwork to ensure
compliance with specifications - District and Circuit Managers to be
involved in this process.

o Phase 2 - when the board has been installed - evidence of delivery -
possibly to be monitored by the Clerk of Works or OH&S Team.

o Phase 3 - Monitor that sign is kept in good condition during site visits -
Clerk of Works or OH&S Team.

5. GUIDELINES

This document sets out the specifications for the production and installation of
school sign boards and should be implemented fully. No part of the guidelines may
be amended in any way whatsoever.
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SCHOOL SIGN BOARD DESIGN
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SCHOOL SITE BOARD: SPECIFICATIONS

SIZE:
2 600mm wide x 2 000mm high

MATERIALS:
Board to be constructed from Imm Chromadek with antirust fastening

system/clamps.

PANELS & POSTS
Board must be mounted onto panels with support strong enough to withstand the

elements (strong winds and everyday forces exerted on it).

ARTWORK

Full Colour laminated print.

Standard Artwork is available on the EFMS for download.

All artwork should be approved by the Director for Communications and the Director

for Infrastructure Delivery prior to print production.

INSTALLATION
The board must be installed at the entrance of the school (within the school

premises) at a height which is visible to the public. The school is responsible for
ensuring that the sign board remains neatly and safely erected at all times. Any
defects are to be repaired by the school within a reasonable timeframe.

COLOUR VALUES
EASTERN CAPE DEPARTMENT OF EDUCATION

The following colour values should be applied to ensure that the artwork is
produced in alignment with the Eastern Cape Department of Education corporate

identity.
YELLOW FONTS
CMYK co M 14 Y 69 K3 Arial Regular
ARIAL REGULAR
HEX = #F8D449
e e e Arial Regular Bold
RGB R 248 G212 3 B73 | ARIAL REGULAR BOLD

BLUE

Arial Narrow

CMYK’F C36 | M30 YO0 }i"""‘;“;;"‘"g ARIAL NARROW

R TR TR BT AL AT e

[

HEX  #364592

RGB R &4 G 69 B 146
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SCHOOL SIGN BOARD DESIGN
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SCHOOL SIGN BOARD DESIGN
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PROCESS FLOW

FOR DESIGN AND INSTALLATION OF
SCHOOL SIGN BOARD

1 2 3 4
School Management Get quotes from Review guotes and Artwork design
Team decision taken suitable service appoint Service
to erect school sign providers provider
board
« Check budget «+ Provide the "School » Provide order « Provide the following to the
availability Sign Board Branding” number to Service Service provider to design the
» Consult this guideline Guidelines to service provider school sign board:
providers » Download artwork from
EFMS.

« Provide school logo

« Provide the following
information:

« School information (EMIS
no.; Contact telephone
number; Email address; GPS
coordinates)

» Emergency Numbers

« Review and update
emergency numbers if
required.

Approval of Artwork

Production
« Send written « Send artwork to « Amend and provide « Supplier provides 1st
approval of artwork ECDoE Circuit 2nd draft artwork if draft artwork.
to Supplier to start Manager / District required « SMT to check that all
production and agree Manager / Director: school details are
to a date for Communications for reflected correctly
installation. approval including positioning /
size / colours of
school logo.
Installation Completion
+ On the date of » Accept and sign
installation, check that Completion Report.
the sign board meets « Provide completion
the specifications as report and photo
approved and as per the evidence to Clerk of
guideline and approved Works.

for installation.
« Quality check
installation process.
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